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1. O6uue no10KeHUA

1.1. Hacrosimiee nojoxeHue periiaMeHTiupyer aestenbHocts oubdnanoreku MKOY HOII-JIC OMP
(manee — oOpazoBaTenbHasi OPraHU3aIINS).

1.2. Hacrosimiee mosiokeHHEe pa3paboTaHO B COOTBETCTBHH ¢ DenepaqbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «OO6 obpazoBanmu B Poccuiickoit denepanun», MpUKa3oM MUHKYIBTYPBI
Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxkaenuu [lopsnka ydera JOKYMEHTOB, BXOJSIIMX B COCTAaB
oubmmoreuroro GoHaa» ¢ yuerom nmucbMa MunoopasoBanust Poccun ot 23.03.2004 Ne 14-51-70/13 «O
[IpumepHOM TIOJIOKEHUHW O OMOMMOTEKE O0O0IIE00pPa30BaATEIBLHOTO YUPSKACHUN», METOIUYECKux
pexkomermanuiit ®I'BHY «HIIb um. K. /1. Ymuuackoro» ot 31.05.2017.

1.3. bubnuoTexa sBIsAETCS CTPYKTYPHBIM IMOJpa3AeiieHUEeM OOpa30BaTEIbHOM OpraHU3aINH,
CO3JaHHBIM B LIeNsX oOecredeHus IpaBa Y4aCTHHUKOB 00pa3oBaTelIbHOrO Ipoliecca Ha OecruiaTHoe
M0JIb30BaHKUE OMOINOTEYHO-NH(DOPMALIMOHHBIMU PECypCaMHu.

1.4. [lopsitok MOJIb30BaHUS UCTOUHUKAMU WH(OPMaLIMH, IEpeuyeHb OCHOBHBIX YCIYTH YCIOBHUS UX
MIPEIOCTABJICHUS OINPEAEISIIOTCS HACTOSIIMM MOJIOKEHHEM O OMOIMOTeKe W MpaBUIaMH MOJb30BaHUS
OuOIMOTEKOH, YTBEPKICHHBIMU PYKOBOJIUTENEM 00pa30BaTeIbHOM OpraHu3aliy.

1.5. Opranuzanusi oOCIy)KUBaHHSI YYaCTHHKOB OOpa30BaTEIbHOrO Mpoliecca MPOU3BOJUTCS B
COOTBETCTBUU C TMpaBWJIaMU TEXHUKH OE30MAaCHOCTM U MPOTHUBOMOXKAPHBIMU, CAHUTAPHO-
TUTHEHUYECKUMH TPEeOOBAHUSIMH.

2. Henu, 3apaun, GpyHKIIUM OUOJIHOTEKH

2.1. lenu OGUOTMOTEKH COOTBETCTBYIOT LIEIsIM OOpa30BaTENbHOM OPraHU3allMd U BKIIOYAIOT B
ce0s1 B TOM unciie. (OpMHPOBAaHUE OOIIEH KYJIbTYpbl JUYHOCTH OOYYAIOIIMXCS Ha OCHOBE YCBOCHWSI
00s3aTeNpHOT0 MUHUMYMa COJIEp>KaHusl 00111e00pa30BaTENbHBIX MPOTPaMM, UX aJanTalus K KU3HH B
oOmiecTBe, CcO3MaHUE OCHOBBI JUIsI OCO3HAHHOTO BBIOOpA ¥ TIOCIEAYIOIIETO  OCBOSHUS
npodeccHuoHaABbHBIX 00pa30BaTEeNbHBIX MPOTPaMM, BOCIHTAHHE TPAKIAHCTBEHHOCTH, TPYIOIIOOUS,
yBOKEHUS K TpaBaM U CB0OOJaM ueloBeKa, TOOBM K OKpyxKaromed mnpupoae, Poaune, cembe,
(dhopMHpOBaHKE 3I0POBOTO 00pa3a KU3HHU.

2.2. 3agauamu 6uOnMoTeKH 00pa30oBaTENbHOM OpraHU3alluy SIBISIOTCS:



ObecnieueHne y4aCTHUKOB 00pa30BaTEeNLHOTO Mpoliecca JOCTYOM K HH(POpPMAaLnu, 3HAHUAM,
UAesM, KYJIbTYpHBIM ILIEHHOCTSIM IIOCPEACTBOM HCIIOJIBb30BAaHUS OHOIMOTEYHO-MH(POPMALMOHHBIX
pecypcoB 00pazoBaTeNbHON OpraHU3aIHH;

[IpuBnedenue 0OOyYAIOUIMXCS K CHCTEMATHYECKOMY UYTCHHIO y4eOHOM, XyH0KECTBEHHOH,
HAYYHO-TIONMYJISIPHON JIUTEPATYPHI,

CopelicTBre pa3BUTHIO MTO3HABATEIBHBIX HHTEPECOB M CIOCOOHOCTEH 00ydJaromuxcs;

OOyuenne ocHOBaM OMOIMOTEYHO-ONOINOTpahUIeCKOi rPaMOTHOCTH,;

CopeiicTBHe MenarorueckuM pabOTHHKAM B NOJ0OpE HAyYHO-METOJIMYECKOM JIMTEpaTyphl,
WH()OPMHUPOBAHKE O HOBBIX MMOCTYIUICHUSAX B OMOIMOTEYHBIN (DOH]T;

CoBepuIeHCTBOBaHNUE TPEIOCTABIIEMBIX OMOIMOTEKOW YCIyr Ha OCHOBE BHEAPEHHS HOBBIX
MH(POPMAIMOHHBIX TEXHOJOTHI M KOMIBIOTEpU3aMH OUOIHMOTEUYHO-WH(OPMAIMOHHBIX MPOIECCOB,
dhopmupoBanre KoMGOPTHONH OUOIMOTEUHOM CPEIbI.

2.3. bubnmoTeka BBITOHSCT CIeyoNe (QyHKITHH:
2.3.1. @opmupyer ¢GoHag OUOIMOTECUHO-MHPOPMAIMOHHBIX pPECypcoB  00pa3oBaTEIILHOMN
OpraHu3aIum;

Kowmrektyer ocHOBHOUW (DoHA yd4eOHBIMH, Xy/I0KECTBEHHBIMH, HAyYHBIMH, CIPABOYHBIMH,
MeJaroTMYECKUMHU U HAYIHO-TIOMYJISIPHBIMUA JOKYMEHTaMHU,

VYdacTByeT B KOMIUIEKTOBAHUH CIICIIHAIM3UPOBAHHOTO (OHIA YUeOHMKaMH U3 YHCIa
BXOJSIIUX B (helepalbHBIN TepeueHb YIeOHUKOB, JOMYIMICHHBIX K MCIIOJIb30BAaHUIO TPU pealTn3allii
UMEIOINAX TOCYJApCTBEHHYIO aKKPEJUTAIMIO 00pa3oBaTEeNbHBIX MPOTpaMM Ha4YaabHOTO OOIIEro,
OCHOBHOTO 00IIIero, cpeaHero oOmiero oOpa3oBaHUs, W YYCOHBIMH IMMOCOOHMSIMH, NOMYIIEHHBIMU K
WCTIOJIH30BAHUIO TIPU PEATN3aliN YKa3aHHBIX 00pa30BaTEIbHBIX MTPOTPAMM;

Axkymynupyer (OHJ JOKYMEHTOB, CO3/IaBaéMbIX B 00pa3oBaTeIbHONW OpraHU3alUU
(mybnukanuii ¥ pabOT MeaaroroB 00pa3oBaTEbHOM OpraHW3alK{, JIYUYIIMX HAYYHBIX pPabOT
pedeparoB ydamuxcs u ap.);

OcymiecTBiseT pa3MelieHle, OpraHU3aIiio U COXPaHHOCTh TOKYMEHTOB,;

Opranm3yer W BeIET CIPaBOYHO-OMOMMOrpaduueckuii ammapar: karanorn (andaBUTHBIN,
CHCTEMAaTHUYCCKHI), KapTOTEKH (CHCTEMATHYECKyI0 KapTOTEKy CTareil, TeMaTHYeCKHe KapTOTEKH),
ANIEKTPOHHBIA KaTayior, 0a3bl JaHHBIX MO PO (M0 00pa30oBaTEIHLHOM OPraHU3aIInH.

2.3.2. OcymectBiser auddepeHmpoBaHHoe OMOINOTEYHO-UH(POPMAITMOHHOE OOCTy)KUBaHUE
00yJaroImmxcs:

[Ipenoctasnsier nHGOPMALMOHHBIE PECYPCHI HA PA3IMUYHBIX HOCUTEISX;

Opranuzyet 00yueHHe HaBbIKaM HE3aBHCHUMOI0 OMOIMOTEYHOrO MOJIb30BATENS U MOTPEOUTENs
uH(popMalKY, COACHCTBYET UHTETpalli KOMIUIEKCa 3HAHUN, YMEHHUI U HaBBIKOB pabOThI C KHUTOM U
nHpopManuei;

Oxka3biBaeT MHGOPMALMOHHYIO TOJICPKKY B pPELICHUU 3a7ad, BO3HUKAIOIIUX B Ipoliecce
y4eOHOI, caMo00pa3oBaTeIbHON U IOCYTOBOM AEITEILHOCTU 00YUYaIOLTUXCS;

Opranuszyer MaccoBble MEPOIPHUATHS, OpPUEHTHPOBAaHHbIE Ha pa3BUTHE OOmEed u
YUTATEIbCKOM KYIbTYPHI TUUYHOCTH;

CopeiicTByeT menaroru4eckuM pabOTHHKAM B OpraHu3anud oOpa3oBaTeNbHOTO Mpoliecca U
J0cyra 00y4aromuxcs.

2.3.3. OcymectBisier auddepeHupoBanHoe OUOIMOTEYHO-MHPOPMAITMOHHOE OOCITYKHBaHHE
MeJarornyeckux paboTHUKOB!

BoisiBnsier uH(pOpManMOHHBIE TOTPEOHOCTH U YAOBJIETBOPSET 3aMpoChl, CBS3aHHBIE C
oOy4yeHHeM, BOCIIUTAHUEM 00Yy4JaroLInXcs,

CopeiictByeT npogeccHOHaTbHON KOMIIETEHLMH M€1aroros, MOBBIIICHUIO KBaJIM(UKALUH,
MIPOBE/ICHUIO aTTECTAllNY,

Ocymiectiser Texymee nHGpopMupoBanue (IHU WHPOPMAIMH, 0030Pbl HOBBIX MOCTYIUICHHH
U TyOJIMKAaIIHiA);



CriocoOcTByeT MPOBENCHHUIO 3aHATHHA 1O (HOPMUPOBAHHIO HH(POPMALMOHHOW KYJIBTYPHI
oOyyaromuxcsi, sBIseTcs 0a30i A TPOBENCHHS MPAKTHUECKUX 3aHATHH 1Mo pabore ¢
MH(POPMAIIMOHHBIMH PECYPCaMH.

2.3.4. OcymectBisier nuddepeHupoBanHoe OUOTHOTEYHO-MHPOPMAITUOHHOE OOCITY)KHBaHHE
poauTeneit (3aKOHHBIX MPEJCTaBUTENEH) 00yatOIHXCS:

VY aoBneTBOpSET 3ampochkl I0JIb30BaTENe W HHMOPMUPYET O HOBBIX IOCTYIUIEHHSIX B
OuOIHOTEKY;,

KoncynbpTupyeT 1o BonpocaMm OpraHu3aliid CEMEUHOTO YTEHUsI, 3HAKOMHUT C HH(pOpMAIIHEH 1o
BOCITHTAHHIO JIETCH;

KoHcynpTupyeT no Bonpocam yueOHBIX U3JaHUM 17151 00ydaromuxcsl.

3. Opranu3anusi 1esiTeJIbHOCTH ONOJIMOTEKH
3.1. OOmee pyKOBOJICTBO JESATEIBHOCTHIO OHOIMOTEKH OCYIIECTBISIET PYKOBOJIUTEIH
00pa30BaTeNIbHOM OpraHu3aluy.
3.2. HenocpencTBeHHOE PYKOBOJCTBO OHOJMOTEKOW OCYIIECTBISIET TIearor-OnOIHOTeKaph,
KOTOPBIN Ha3HAYaeTCsl pyKOBOJAHUTEIEM 00pa30BaTeIbHON OpraHU3allHH.
3.3. Tlemaror-6mOnMoTEeKaph HECET OTBETCTBEHHOCTh B TIPENEax CBOCH KOMIICTCHIIMH 3a
OpraHU3AIUIO U PE3YJIBTATHI ACATEIHHOCTH OUOIHMOTEKH.
3.4. 3aBemyrommii  OMONMMOTEKOW  pa3pabaThiBaeT H  TPEACTABISIET  PYKOBOIHMTEIIO
00pa3oBaTeNbHOW OpraHU3aIliH Ha YTBEPIKICHHUE CICTYIONINe TOKYMEHTHI:
[Tonoxxenne o 6GubIMOTEKE, TTPaBUIA TOJIB30BAHUS OMOINOTEKOM;
[111aHOBO - OTYETHYIO TOKYMEHTAIUIO.
3.5. B cocTaB OMOIHOTEKN BXOINT:
a0OHEMEHT;
YUTAJILHEIN 341,
OT/eN y4eOHUKOB;
oTaen nHOopMaIMOHHO-0nOIMoTrpaduIecKoit paboTHI;
(¢boHA ¥ cenuanTu3upOBaHHbIN 3a71 pabOThl ¢ MyJIbTUMEAUNHBIMU U CETEBBIMH JIOKYMEHTaMU;
MeJareka.
3.6. bubmunoreuno-uHbOpPMAITMOHHOE OOCITY)KHBAaHHE OCYIIECTBIAECTCS B COOTBETCTBUU C
IJIaHaMU pabOThl OMOIMOTEKH U PEKMUMOM pabOThl 00pa30BaTEILHON OpraHU3aIH.
3.7. bubnuoreka B mpaBe MPEAOCTaBIATH IUIATHBIC OMOIMOTEUYHO-UH(OPMAIIMOHHBIC YCIIYTH,
nepeyeHb KOTOPBIX OIpeiesieTcsl YCTaBOM 00pa30BaTEIbHON OpraHU3allHH.
3.8. Pexum paboThl OMOIMOTEKHM OMNPEACNICTCS TUPEKTOPOM C Y4ETOM peKuMa padoThI
oOpa3zoBaTenbHOM opranuzanuu. OIUH pa3 B MECsI] IPpeyCMaTPUBAETCsl CAHUTAPHBIN J€Hb, B KOTOPBIN
o0ciyXKMBaHUE TOJIb30BaTENEH HE MPOU3BOIUTCA.

4. YdeT nocTynJieHusi U BbIOBITHS IOKYMEHTOB 0U0/1M0Te4HOro hoHIa
4.1. IlpueM nOKyMEHTOB B (pOH] OUOIMOTEKH BKIIOYAET CICAYIOIINE ONEepaluu:
CBEepKa MOCTYIUICHUH ¢ TEPBUYHBIM yYETHBIM JOKYMEHTOM (HaKJIaaHas, aKT), BKIIOYAIOIIMM
CIIMCOK TIOCTYIHMBIIUX TIOKYMEHTOB;
COCTaBJICHUE TEPBUYHOTO YUYETHOTO TOKYMEHTa JUIS TOCTYIUIGHUH 0€3 CONMPOBOIMTEIBHOM
JOKyMEHTAIUH,
peructpanus TMOCTYMHMBIIMX JOKYMEHTOB B PETUCTpax CYMMapHOTo, TPYIIOBOTO
unguBuayansHoro ydera (COCT 7.0.93-2015 «bubnuoteunsiii Gpons. TexHOIOTHS HOPMUPOBAHHS).
4.2. Tlpu MOMOJIHEHUH OCHOBHOTO OMOMMOTEYHOTO (PoHIa HEOOXOAMMO COOMIOAaTh TpeOoBaHUs
@enepanbHoro 3akoHa oT 25.07.2002 Ne 114-®3«0O mnpoTUBOJNEHCTBMM  HKCTPEMHCTCKOM
JesITeNbHOCTH». JIOKyMEHTHI, BKIIOYCHHBIE B MEPEYeHb SKCTPEMHUCTCKHX MaTepHalloB, MpUOOpeTaTh
3aIMpenieHo, Mpy BISIBJICHUU UX B (DOHAE — U3BIMATh U3 JOCTYIIA.
4.3. Yuer u 06paboTKa JOKYMEHTOB OMOIMOTEYHOTO (OH/IA.



4.3.1. Yyer u 0o0paboTKa JOKYMEHTOB OCHOBHOTO (DOHJA OCYILECTBIIACTCS WHIUBHIYaTbHBIM
cnocoboM. CBeieHUsI O TOCTYNHMBIIKX MEYATHBIX JOKYMEHTaxX BHOCATCA B «KHUTY cymmapHOTro ydera
JOKYMEHTOB OCHOBHOTO (POH/1a.

[locTymuBmIMM ~ JOKyMEHTaM IPHCBAWBAIOT HHIMUBUAYAJIbHBIA PETUCTPAMOHHBIA  HOMEp
(MHBEHTapHBIA HOMEpP WJIM MHOW 3HAK, IPUHATHIA B KAYECTBE PErHCTPAIIMOHHOTO HOMEpa, CHCTEMHBIN
HOMEp ISl AJIEKTPOHHBIX JOKYMEHTOB) U IIU(PP XPAHCHUSI.

Perucrpanmonnsie HOMepa M MMHUQGPHl OTMEYAIOT B PErUCTPax HHIUBUAYAIBHOTO YydYeTra
JTOKYMEHTOB—MHBEHTApHON KHUTE, KAPTOTEKE PETHUCTPALIMH Ta3eT, )KypPHAJIOB, yUYETHOH 0a3e JaHHBIX.

Bee ok3emmiisippl NPUHATBIX W3JaHUE  mtemnentotorcs. Llremmens ¢ HauMeHOBaHHEM
00pa3oBaTeNbHOW OpraHU3allui JIOJHDKEH OBITh MPSIMOYTOJBHON (OPMBI, pazMepoM HeE OOJIbIIE YeM
1,5%4 cm.

[Itemnens craBUTCS Ha 000POTE THUTYJIBHOTO JicTa (IPU OTCYTCTBHHM THTYJIBHOTO JIMCTa—HA
MIEPBOI CTPAHUIIC TEKCTA MO/ 3arjiaBueM), Ha 17-i cTpaHHIle MOJTEKCTOM B JICBOM HHMXKHEM YTy M Ha
o0opoTe Kaxaoro mpuiioxkeHus. Ha Opomropax u »KypHaiax IMTEMIIeTh CTaBUTCS TOJBKO Ha OOJIOXKKe
WJIA Ha TIEPBOW CTPAHMIIE TEKCTA.

CocraB ocHOBHOTO (hoHAA (UKCHPYETCS B KapTOYHOM aji(paBUTHOM Karajore, B JJIEKTPOHHOM
0a3e 1aHHBIX OUOINOTEKH.

4.3.2. Yuer um o00paboTka crnenuanu3upoBaHHoro ¢onma. Crenuann3upoBaHHBIN  (HoHI
YUUTBHIBAETCSI U XPAHUTCS OTNIEIBHO OT OCHOBHOTO OMOnoTeyHoro (oHa.

VYder JOKYMEHTOB CHEIHMaIM3MpPOBAHHOTO (OHAA, KaK MHOTOIK3EMIUIIPDHOW JIMTEPaTypHI,
OCYIIECTBJISIETCSI TPYMIOBBIM criocoOoM u oTpaxkaercst B «KHure cymmapHoro ydera yaeOHOro poHIa»
U B KQpTOTEKE PETUCTPAIIMOHHBIX KapTOYEK.

Ha xaxxmoe HaMMeHOBaHHME JOKYMEHTOB CIICIMAIM3UPOBAHHOTO (DOHIA 3aBOJIUTCS OTHAEIbHAsS
y4eTHasi kKapTouka. KapTouku ¢ 6mbanorpaguaeckuM omrcaHueM H3JaHuN YIeOHUKOB PacCTaBIISFOTCS
B YYETHYIO KapTOTEKy IO KJlaccam, a BHYTPH KJIacCoB—T10 ajihaBUTy (haMUIIMIl aBTOPOB WIIM 3arjaBUi.
JlJis KOHTPOJISL 32 COXPAHHOCTHIO YUETHBIX KapTOUYEK OHU PErucTpupyrorcs B «KypHane peructpauuu
YUETHBIX KapTOUeK YUeOHUKOB.

Texuuueckast 00paboTKa JOKYMEHTOB MPEAyCMAaTPUBAET CIEAYIOLINE OTIepaIliu:

MPOCTaBJIeHHE Ha KaXXJOM NOKYMEHTE IITeMIiensi OMOIMOTEKH B COOTBETCTBUHU C IYHKTOM
4.3.1 HacTOAIIETO TOJIOKEHUS,

YCTaHOBJICHHE CPEICTB 3aIUTBl OT yTparhl (MArHUTHBIA JATYUK, PAIMO-YMII, WHOH BHU]I
MapKHPOBKH);

W3rOTOBJICHUE W TMpPHUKpEIUIeHuE K JOKYMEHTY macrnopra yueOHuka. [lacmopr ydeOHuka
MIPUKJIEUBAETCA Ha MOCIEAHEN CTpaHulle ydeOHMKa. 3anoMHAETCS MPHU BblIaye YUTATEIIO.

VY4yer crneuuanu3upoBaHHOrO (poHAA MpeaycMaTpUBaeT OTPAKEHHE €ro COCTaBaB CIPABOYHO-
oubmuorpaduueckom anmnapare OMOIMOTEKH, B TOM YHUCIIE B DJIEKTPOHHOM 0a3e TaHHBIX.

4.4. BpiObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOH/IA.

4.4.1. TlpuyuHbl, MO KOTOPHIM JOKYMEHT MOXKET OBbITh BBIBEICHHMHM COCTaBa OUOIMOTEUYHOTO
¢dboHma, BKIIOYAIOT B TOM YHCIE BETXOCTh, AE(PEKTHOCTb, YCTapeIoCTh IO COJAEPKaHUIO, YTpary.
Hckmouenne aokymeHTa W3 OuOamoreyHoro (oHAa MPOBOJUTCS Ha OCHOBAaHHMM aHallM3a COCTaBa
6ubnroreyHoro (hoHaa U pe3yabTaTOB €ro MPOBEPKHU.

4.42. Tlong BeTXOCThIO JOKYMEHTAa IOHHMAIOT pe3ylbTaT €CTECTBEHHOTO CTapeHHsl WU
¢$u3n4ecKoro U3HOCa JOKYMEHTA.

4.43. Tlon nedekTHOCTbIO JOKyMEHTa T[OHMMAIOT YacTUYHYI0 WIM TMOJHYI0 yTpary
HKCIUTyaTal[MOHHBIX KaueCTB JJOKyMEHTA B Pe3y/IbTaTe BHELIHETO BO3ACUCTBUS.

4.4.4. Tloxg ycTapenocTbl0 MO COAEP)KAHUIO IOHUMAIOT MOTEPI AaKTYaIbHOCTH TEMAaTHKH,
MOJITBEPXKIAEMYI0 OTCYTCTBHEM CIIpOca 4MTaTeneil, HeBOCTpeOOBAaHHOCTBIO B IEpepaclpe/ieieHuu U
peanu3aruu.

4.4.5. Tlox yrpaTtoif JOKyMEHTa MOHUMAIOT €r0 OTCYTCTBHE B (pOHJIEC OMOIMOTEKH MO MPUYMHAM
MOTEpH, XHWIICHUS, OENCTBUI CTHUXMIHOTO, TEXHOTEHHOro (B TOM YHCIIE XaKepPCKOW aTaku



HEBOCCTAHOBUMOT'O COOs SJICKTPOHHOTO ~ OOOpYIOBaHWS)  WJIM  COLMAJbHOTO  XapakTepa, o
HEYCTAaHOBJICHHOW IPUYUHE.

4.4.6. Ilpomecc WHCKIIOYEHHUS JOKYMEHTOB U3 (oHAa OHUOIMOTEKH OCYIIECTBISETCS B
cooTBeTcTBUU C [lopsiikoM y4eTa IOKYMEHTOB, BXOIMIIMX B cocTaB OubOnmoreyHoro (oHIa,
YTBEPkJACHHBIM IIprKa3oM MuHkynbTypbl Poccuu ot 08.10.2012 Ne 1077.

4.4.7. BeiObITHE JOKYMEHTOB OMOJIMOTEYHOTO ()OHIA MPOU3BOIUTCS B PE3YJbTATE UX CIIACAHHS
KOMHUCCHUEH, CO3/IJaHHOM PYKOBOJUTENIEM 00pa30BaTEIbHON OpraHu3aluy.

4.4.8. VYrunuzanus CIHCAHHBIX JOKYMEHTOB OuOmuMoreyHoro (oHAAa TMPOM3BOJUTCA B
COOTBETCTBUU C 3aKOHOATENBLCTBOM Poccuiickon denepannm.

5. IIpoBepka 10KyMeHTOB OMOIHOTEYHOT0 (poHIA

5.1. TInaHoBas mpoBepka JOKYMEHTOB OMOIMOTEYHOro (OHAAa MPOBOAMUTCA C MEPUOJAUYHOCTHIO
OJIMH Pa3 B MATh JIET HA OCHOBAHUU I'pauKa MPOBEPKH, YTBEPKIACHHOTO 3aBEAYIOUINM OUOIMOTEKOM.

5.2. BHemaHoBas MpoBepKa JOKYMEHTOB OMOIMOTEYHOTO (POH/IA MPOU3BOAUTCS B 00sI3aTEITHHOM
MOPSIIIKE:

IIpH BBIABJIEHUU (AKTOB XUILIEHUSI, 3I0YOTPEOIEHUS WIN NTOPYH TOKYMEHTOB;

B CJy4yae CTUXMMHOIrO O€/lCTBHUS, MOKapa WU JAPYrUX Ype3BbIYANHBIX CUTYallMi, BbI3BAaHHBIX
AKCTPEMAJIbHBIMH YCIIOBUSMU;

MIpU peopraHu3aliiy Uiy JIMKBUAAUU 00pa30BaTeIbHOM OpraHu3aluy.

5.3. Tlo uroram MPOBEPKHU 3aBEAYIOIIMIA OMOIMOTEKON COCTABISET aKT, IMOJIHUCHIBAET U XPaHUT
ero B OMONIMOTEKE B TEUEHHUE CPOKA, YCTAHOBJIEHHOTO HOMEHKIATYypo# nen. Eciau kakue-To JOKyMEeHThI
OTCYTCTBYIOT IO HEYCTAaHOBJICHHOW TNpUYMHE, TO K aKTy HPHUKIAIbIBA€TCd MX CIHCOK, B KOTOPOM
(buKCHpYIOTCS CBEJIEHUSI O KOJIMYECTBE JOKYMEHTOB OMOIMOTEYHOro ()OH/AA B HAJMUYMU U KOJHMYECTBE
OTCYTCTBYIOLIMX JOKYMEHTOB, B TOM YHCIIE [0 HEYCTAaHOBJIEHHOM NpUYMHE. B akTe Takke yka3bIBaeTcs
HOMEp M JaTa aKTa MpeablayIell IPOBEPKH.

5.4. Bo BpeMs MpoBEpKH JOKYMEHTOB OMOIMOTEYHOTO (POHIA pAaOOTHUKHU OTCICKHBAIOT HATHYNE
HKCTPEMHUCTCKUX MAaTE€pPHUajOB, KOTOPbIE BXOAAT B (heAepabHbIN CIMCOK, OMyOIMKOBaHHBIH MUHIOCTOM
Poccun Ha cBoem caiire.

Ecnu 3aBegyromuii OMOIMOTEKON HAWIET IKCTPEMHUCTCKUM MaTEpHall, TO JOHKEH OTPaHUYHTh K
HEMY JIOCTYI CO CTOPOHBI I10JIb30BATENEH.

5.5. Ilpu BeIBIEHMM B Ipoliecce MPOBEPKH (POHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAaHOBJIEHUs BUHOBHBIX JIUL[ YOBITKH 10 HEJIOCTa4aM CIIHCBIBAIOTCS B COOTBETCTBUU
C JIeHCTBYIOIMM 3aKOHOATEIbCTBOM.



